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Needham Market Town Council
Completion of the limited assurance review for the year ended 31 March 2022

Dear Mr Hunter

We have completed our review of the Annual Governance & Accountability Return (AGAR) for
Needham Market Town Council for the year ended 31 March 2022. Please find our external auditor
raport and certificate (Section 3 of the AGAR Form 3) included for your attention as an attachment to
the email containing this letter along with a copy of Sections 1 and 2 of the AGAR, on which our report
is based.

The external auditor report and certificate details any matters arising from the review. The smaller
authority must consider these matters and decide what, if any, action is required.

Action you are required to take at the concluslon of the review

The Accounts and Audit Regulations 2015 {S1 2015/234) set out what you must do at the conclusion of
the review. In summary, you are required fo:

« Prepare a “Notice of conclusion of audit” which dstails the rights of inspection, in line with the
statutory requirements. We attach a pro forma notice you may use for this purpose (a Word
version is availabie on request).

» Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September,
which must include publication on the smaller authority's website. (Please note that when the
statute and regulations were amended in 2014 and 2015, they did not include a requirement for
the length of time for which that the “Notice” must be published. The previous statute required
14 days; but it is now up to the authority to make this decision).

e Keep copies of the AGAR available for purchase by any person on payment of a reasonable
sum.

s Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a
period of not less than 5 years from the date of publication,

PKF LittleJohn LLP
15 Westferry Circus,
Canary Wharf, London
E14 4HD

PKF Litllejohn LLP, Chartered Accountants. A st of membars' names is available at tha above address. PKF Litllejohn LLP

is a limited liability parinership regislared in England and Wales No. 0C342572. Registered offlce as above. PKF Lilllejohn T:+44 (0)20 7516 2200

LLP is a member firm of the PKF Intemational Limilad family of legally independent firms and does not accept any K
respansibility or liability for the actions of Inactons of any individual member or correspondent firm or firms. www.pkfl.com



Fee

We enclose our fee note, on page 4 of this attachment, for the limited assurance review, which is in
accordance with the fee scales set by Smaller Authorities’ Audit Appointments 1.td which can be found
at hitps://saaa.co.uk/fees.html. This fee Is statutory which must be paid and is due immediately on
receipt of invoice, please arrange for this to be paid at the earliest opportunity.

Additional charges are itemised on the fee note, where applicable. These arise where either:

s we have had to issue chaser letters and/or exercise our statutory powers due to a failure to
provide an AGAR by the submission deadline; or

« it was necessary for us to undertake additional work.

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn
LLP, Ref: Cradit control (SBA), 5 Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD.
Please Include the reference SF0282 or Needham Market Town Councll as a reference when paying by
BACS.

Timetable for 2022/23

The 2021/22 reporting year is the last year of our current five-year contract with SAAA, If we are
appointed as your external auditor for the subsequent five-year contract for years 2022/23 to 2026/27,
the timetable will be broadly similar to that for 2021/22. If we are not appointed as your external
auditor, the successor auditor will contact you directly to notify you of their timetable.

Feedback on 2021/22

Please note that if you wish to provide feedback, our satisfaction survey template can be used, which is
available on our website on this page: https:/fwww.pkf-l.com/services/limited-assurance-regime/useful-
information-and-links/

Yours sinceraly

PKF Littejohn LLP

' voww.plf-l.com



Section 1 — Annual Governance Statement 2021/22

We acknowledge as the membars of:

our responsibility for ensuring that there Is a sound system of internal controt, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Acceunting Staternents for the year ended 31 March 2022, that:

+Wa have put In place arrangements for sffacliva firiancial |
managemenl during the vear, and for the preparation of

; with the Accounts and Audlt Reguiations.
the aceountlng statéments.

2, We malntalned an adeguate system of Inteinal coniral
Ineluding measures designed to pravient and datact fraid
and cormiption afd reviswad its effectiveriess,

nade proper arrangements and accepled responsibility
for safegiuarding the public money and resources i
is charge.

3, We look alf reasonable sleps to assure oursslves
that there are no matters of actual or potestial
non-compliange wlih laws, ragulations and Praper
Fracliess that could have a significant financial effect
on the ahllity of this authority to conduct its

busliess or manage Its finances,

f fias only dane what If has the Jagal powerto do and has
d complied with Propor Pragilces In daing sa,

riaks, Includlng the Intradutian of Internal controls andlor §
external Insyranoe gover where required. :

4. We providad proper opportunlty.dusing the year for durlng the year gave aff persons Intarested the opporitmity to
the axercise of slectors’ rights In ascordance with the Inspect and ask questions about thls authorty's accounts,
raglilraments of the Accounts and Audit Regulations,

B. Wa cdrdad out an asssssment.of the.risks Tacing this cangidored and decumentad the fnanclal and other risks i
alitfiority and took appropriate steps to manage those ! fages and deail witfr them propery,

8. We inaintalned throughaut the year an ad squsate and
sffactive system of Intarnal audit of the aecounting
regords and coplrol systems,

® arranged for 3 competent person, indepsident of the Francial
conlrols and proceduras, fa give an oblective visw on whetlier

hternal conlrols meat the nesds of this smaller autliorlty,
3

4 respondud lo mailers brought to iis attentlon by intarmal and
i exiernal audl,

7. Wa took appropriate-action on all matiers ralsed
In raporta from Internal 2nd axternal aucit,

8. Wa considered whathar any litigalion, llabilitiss or 4 disclosed evsrything It shoule have about s businoss acivity
comnillnients, events or transactons, oacurrng afther ) g tre year Including events laking place affer the year
during or aftar the year-and, have a financlal impact on end if refevant,
this authority and, where approprate, have fncludéd them
in the accounting staternents,

9. (For local counclls dnly) Trust funds Including ; No has mel all of its responsibilities whera as a body
charitahla. In our capacily as tha sale managing
trustes we discharged our acsountabliity
respansibllifies for the fund{s)assels, ncluding
financlal raporting and, If raquired, independent
examination or audit,

j orfrusts,

porporate Ttle g sofe managing bustes of & local trust

*For any staternent to which the responss is 'no’, an explanation must be published

This Annuat Governance Staterment wag approved at a Slgned by the Chairman and Clark of the meeting where
meeting of the authority on appraval was given:

The authority website/webpage Is up to data and the information raquirad by the Transparency Code has
bean puklished,
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Section 2 - Accounting Statements 2021/22 for

31 March Please round all igures to
2022 boxes blank and report !
£

1. Balances hrought

farward { as recorded In the finaneial records. Valug must agres fo

| Box 7 of previous yoar,

Total amount of pracapt (or for IDBs rates and levies)
N racelvad or recefveble i the year, Exclude any grants

2. {+} Pracept or Rates and
Lavies

3. (+) Total other re'cerpfs-

the precept or rales/evies received (line 2). Include any
girants received.

d Tolal axpendittire ar payments made to and an behaff

of all employeas. Inélude gross salaries and wages,

t employers NI contributions, empfoyers pension
conlributions, gratuities and severance payments.

{ Tolal expenditure or payments of eapital and interast

Y made during the year on the authorlly's borowings (If any).

4, (Y Staff costs

§, (-) Loan interast/capital
repayments

8. {-J Al othier paymants Total expepditure or paymants as recorded In the cash-

A book less stalf costs (lins 4) and loan interést/capital
repayimenis (line §).

i Total balances and reserves al the end of the vear. Must
equal (1+2+3} - (4+5+6),

7. {=} Balances carried
forward,

8. Totsl value of cash and

& The sum of alf current and deposit bank accounts, cesh
short tarm Investments

% haoldirigs and short term nvestments fiald as at 31 March -
To agree with bank reconciliation,

4 The velue of all the praperty the autharity ewns — it is made
% Lo of all s fixed assels and long term lhvestments as at
31 Margh,

N The sutstanding capital balance as at 31 March of alf loans
| from third parles (including PWLE).

9. Tutal fixed sssats plus
long term invastments
and assels

19. Total borrowings

. (For Local Councils Only}
Disclosure note re Trust funds
(including charltable)

The Gouncil as a body corporate acls as sole trustee for
and s rasponsible for managing Trust funds or assels,

i M.B. The fiqures i the accounting statements above do
d notincluda any Trust ransactions

| ceriify that for the year ended 31 Mareh 2022 the Accounting |  conflrm that theze Acaounting Statemanits were

Statements In this Annual Governance and Accountability approved by this authority on this d
Return have been preparad on sither a recelpls and = - By ﬁ
payments of income and expendiiure basis fellowing the o i e

guldance fn Governanca and Agcountability for Smaller
Authoritles — & Practifioners’ Guids to Proper Practices
and prasent fairly the financlal position of this authority,

Signed by Responalile Finanelal Officer before belng

Signed by Chalrman of the meeiing whare he
Aceounting Statements were approved _
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Section 3 — External Auditor Report and Certificate 2021/22
Inrespectof - 7o Needham Market Town Council = $F0282 -

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing {UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAC on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAQ website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control, The authority prepares an Annual Governance and Accountability Retum in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2022; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

Except for the matters reported below, on the basis of our review of Secticns 1 and 2 of the Annual Goverpance and Accountability Return (AGAR),
in our opinlon the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have ceme to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met,

Saction 1, Assertion 5 has bean incorrectly completed. Information received from the smaller authority confirms that while risk management
has been carried out durinithe year where necessary, there has been no formal approval of the risk assessment by Full Council during the year
under review. As a result, the answer to this assertion should have been ‘No’. This is consistant with the Internal Auditor's response to Internal
Cantrol Objective C.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022,

External Auditor Name

External Auditor Signature
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